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1. O01IHe MoJI0KEeHUS

1.1. Hacrosmiee mojio)keHUE perjaMeHTUPYET AesaTenbHoCcTh Oubaunoreku ['bOY Jlumeir Ne 40
[Tpumopckoro paiiona Cankr-IlerepOypra (nanee — oOpazoBaTesibHasi OpraHu3aIus).

1.2. Hacrosiiee nosioxxeHue pa3padoTaHo B COOTBETCTBHH C:

— ®denepanbHbIiM 3akOHOM OT 29.12.2012 Ne 273-®3 «O6 obOpa3oBanuu B Poccuiickoit
denepaunny;

— Ilpukazom Munkynstypsl oT 08.10.2012 Ne 1077 «OO6 ytBepxnenun Ilopsinka yuera
JOKYMEHTOB, BXOJSIIMX B cOCTaB OubIroTeyHoro Gpouaa» ¢ yuetoM nucbma Munoopa3oBanus OT
23.03.2004 Ne 14-51-70/13 «O IlpumepHOM TOJIOKEHUU O OMOIHMOTEKE 00IIe00pa30BaTEIHLHOTO
yupexaeHus», Meroauueckux pexkomengauuii @IBHY «HIIb wnm. K.J. YmmHCKOro» ot
31.05.2017, pexomennanuii MuakynbTypsl oT 12.09.2017 1o pabore OMOIMOTEK C TOKYMEHTaMH,
BKJIFOUEHHBIMU B (eZiepabHbIi CIIUCOK YKCTPEMUCTCKUX MAaTEPUAIIOB;

— Pacnopsbkenuem Komwurera mo oOpasoBanuto IlpaButensctBa Cankt-IlerepOypra ot
06.11.2013 1. Ne 2585—p «OO0 yrBepxkaenuu llopsinka mpenocTaBieHHUs] B TOJb30BaHUE
oOydJarImuMcs, OCBauWBAIOIIMM OCHOBHBIE OO0pa3oBaTelIbHbIE MPOrpaMMbI B  Mpejaenax
(benepanbHBIX TOCYJApPCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB, YUE€OHUKOB, Y4EOHBIX TTOCOOHIA,
y4eOHO-METOUYECKUX MAaTepPUaAJIOB, CPEICTB OOYUCHHS U BOCITUTAHUSY,;

— @enepanbHbIM 3aKOHOM OT 24.07.1998 1. Ne 124-®3 «O0 O0CHOBHBIX TapaHTUSX MpaB peOeHKa
B Poccuiickoiit @eneparumn» (ct. 14 3amura pedbeHka ot uHopmaIim, nponarasibl U aruTaluu,
HaHOCSAIIUX BpEJ €ro 3/I0pOBbI0, HPABCTBEHHOMY U JTYXOBHOMY Pa3BUTHIO C W3MEHEHUSIMHU U
JOTIOJTHEHUSIMU );

— ®enepanpHbiM 3ak0HOM OT 25.06.2002 1. Ne 114-®3 «O nmpoTUBOAEUCTBUU IKCTPEMUCTCKOMN
JesITeIbHOCTHY ¢ m3MeHeHussMu Ha 08.12.2020;

— @epaepanbHbiM 3ak0HOM 0T 27.07.2006 1. Ne 149-03 «O0 unpopmanuu, HHGOpMaTU3ALKNH U
3aImuTe UHPOPMALTIIY;

— ®enepanbHbiM 3ak0HOM OT 29.12.2010 r. Ne 436-®3 «O 3ammre neredi ot mHpopManmw,
MPUYUHSIONICH BPEl X 3/I0POBBIO U PA3BUTHIO» (C U3MEHEHUSIMU U IOTIOJIHEHUSIMU );

— YcraBom ['ocygapcTBeHHOTO OO0 IKETHOTO 00111e00pazoBaTenbHOro yupexaeHus Jlumes Ne 40
[Tpumopckoro paitona Cankt-IlerepOypra.

1.3. bubnuoTteka sBISETCS CTPYKTYPHBIM TOJpa3zelieHneM 00pa30BaTeIbHOM OpraHU3alIiiy,
CO3/IaHHBIM B LIEJSIX 00ecIeYeH s [IpaBa y4aCTHUKOB 00pa30BaTeIbHOrO Mpoliecca Ha OecruiaTHoe
M0JIb30BaHKHE OMOINOTEYHO-UH(POPMALIMOHHBIMH PECYpPCaMHU.

1.4. TTopsaok MOIB30BaHUS UICTOYHUKAMU HH(POPMAIINH, TIEPEYCHh OCHOBHBIX YCIIYT U YCIOBUS UX
MIPEJAOCTABICHUS OMPECAIOTCS HACTOSIIUM TOJOKEHHEM O OHOIMOTeKe U TpaBUIIaMU
MOJIb30BaHMs OMOTNOTEKON, YTBEPKACHHBIMH PYKOBOIUTEIEM 00pa30BaTEIbHOM OpraHu3aIliy.
1.5. Opranuzanust oOCTyXUBaHHUS Y4aCTHHKOB 00pa30BaTENLHOTO IMpOIEcca MPOU3BOAUTCS B
COOTBETCTBUM  C  TpaBWJIAMH  TEXHHKH  O€30MAaCHOCTM HW  MPOTHUBOIOXAPHBIMH,
CaHUTAPHO-TUTUEHUYECKUMU TPEOOBAHUSIMU.

2. llean, 3axaun, pyHKIUM ONOJINOTEKHN

2.1. enu 6MOIMOTEKN COOTBETCTBYIOT LIEISIM 00pa30BaTebHOM OpraHu3alliy U BKIIOYAIOT B Ce0sI
B TOM uucie: GOpMHpPOBAHUE OOIIEH KyIbTyphl JIHYHOCTH OOYYAIOIIUXCS Ha OCHOBE YCBOCHHS
COJIEp’)KaHUSI OCHOBHBIX 0011e00pa30BaTENbHBIX MMPOTPAMM, UX aJanTalus K )KU3HHA B OOIIECTBE,
CO3/IaHM€ OCHOBBI ISl OCO3HAHHOT'O BHIOOpa M TOCIEAYIOLIEr0 OCBOCHHS MpOo(dhecCHOHAIbHBIX
0o0pa30oBaTeNbHBIX MPOTPaMM, BOCIUTAHUE TPAXKIAHCTBEHHOCTH, TPYIOJIOOUs, YBaXKEHHS K



mpaBaM U CBOOOJAaM UesIoBeKa, JTI0OBH K OKpykaromei npupoze, Poaune, cembe, popmupoBanue

310pOBOTO 00pa3a KHU3HU.

2.2. 3agauamu OubnHoTEKH 00pa30BaTEIBLHOM OPraHU3alUU SABIISIOTCS:

— ofecrieyeHrne ydacTHHKaM OOpa30BaTENILHOTO Ipollecca — OO0yYarolmuMes, NMeJarorndecKum
pabOTHHKaM, pPOIUTENSIM (3aKOHHBIM  MpEACTaBUTENsAM) oOydaromuxcs  (namee —
MOJIb30BaTEIsIM) — JOCTyna K HH(pOpMAlMU, 3HAHUSIM, HAESIM, KYJIbTYPHBIM ILIEHHOCTSIM
MIOCPEJICTBOM HCIIOJIb30BaHUS OMOIMOTEYHO-UH(DOPMALIMOHHBIX PECYPCOB 00pa30BATEIBHOM
OpTaHu3alny;

— BOCIIUTaHUE KYJIbTYPHOTO M TPaXKIAHCKOTO CaMOCO3HAHHUS, IOMOIIbL B COIUAIM3AIUU
oOyuarolierocs, pa3BUTUU €ro TBOPUYECKOTr0 MOTEHIINANIA;

~ TpUBICYCHHE OOYYAIOMIMXCS K CHCTEMATHYECKOMY UYTCHHIO Y4YeOHOW, XyHI0KECTBEHHOM,
HAYYHO-TIOMYJIIPHON JIMTEPATYPHI;

~ COJICMCTBHE PA3BUTHIO TO3HABATEIBHBIX HHTEPECOB M CIIOCOOHOCTEHN 00yUaromuxcs;

— (opMHpOBaHHE HABBIKOB HE3aBUCHUMOIO OMOJMOTEYHOTO MOJI30BATENs, OOYUYCHHE IOUCKY,
0oTOOPY U KPUTHUECKOU OlIeHKE HH(popMaluu;

~ COJICUMCTBHE MENaroru4eckuM pabOTHHKAM B MOAOOPE HAYYHO-METOJIWYECKON IUTEPATYpHI,
WH(POPMHUPOBAHHUE O HOBBIX IMOCTYIUICHUSAX B OMOIMOTEYHBIN (OHT;

~ COBEpIICHCTBOBAaHHE MPEJOCTABISIEMBIX OMOIMOTEKOW YCIYr Ha OCHOBE BHEIPEHHUS HOBBIX
MH(OPMALIMOHHBIX TEXHOJOTMH W KOMIIbIOTEpU3AIMH OHOIMOTEYHO-UH(POPMAITMOHHBIX
MpoIeccoB, GopMHupoBaHUE KOMDOPTHON OMOINOTESYHOM CPEIBI.

2.3. bubnroTeka BBIIOJIHAET CIEAYIONINE (PYHKIUH:

2.3.1. ®opmupyer Qo OuOIMOTEYHO-MH(OPMALMOHHBIX PECYpCcOB  00pa3oBaTENIbHOM

OpraHu3aluu:

~ KOMIUIEKTYeT OCHOBHOHM (OHJ Yy4eOHBIMM, XYAO0KECTBEHHBIMM, HAyYHBIMH, CIPABOUYHBIMH,
MearOTHIeCKUMHU ¥ HAYIHO-TIONYISIPHBIME TOKYMEHTaMHU;

~ y4JacTBYeT B KOMIUIEKTOBAHUH CIIEIIUATIM3UPOBAHHOTO (DOHIA yIeOHUKAMHU M3 YMCIIa BXOISIIINX
B (enepanbHbIl mepedeHb Y4eOHMKOB, JOMYIICHHBIX K HCIIOJIb30BAHUIO IPH pealu3aluu
UMEIOMINX TOCYNAapPCTBEHHYIO aKKPEIWTALMI0 O0pa3oBaTENbHBIX MPOrpaMM HA4YaabHOTO
00111ero, OCHOBHOTO OOIIET0, CcpeaHero oOmiero obpa3oBaHus, W y4eOHBIMU MOCOOUSIMHU,
JOMYIEHHBIMU K MCIIOIb30BAHUIO MIPH PEATTU3allMU YKa3aHHBIX 00pa30BaTEeIbHBIX IPOrpamMMm;

— aKKymynupyeT (oHA JOKYMEHTOB, CO37aBaeMbIX B 00pa30BaTENbHON OpraHu3aluu
(myOnukanuii u paboT negaroroB 00pazoBaTeIbHON OpraHU3alliy, TYYIIUX HAYYHBIX padoT U
pedeparoB yqammxcs u Jip.);

~ OCYIIECTBJISIET pa3MeIleHne, OPraHU3aIHI0 K COXPAHHOCTh IOKyMEHTOB;

— OpraHu3zyeT M BeJeT CHpPaBOYHO-OMOMMorpaduyeckuil amnmapatr: Kartajoru (ajndaBUTHBIN,
CHUCTEMAaTHYeCKHU), KapTOTEKH (CUCTEMATUYECKYI0 KapTOTeKy CTaTed, TeMaTHYeCKUe
KapTOTEKH), JJIEKTPOHHBI Karajmor, 0a3bl JaHHBIX 1O NpodwIo 00pa3oBaTENbHOM
OpraHu3aluu.

2.3.2. OcymectBisger auddepeHIupoBaHHOe OUOINOTECYHO-UHPOPMAIIMOHHOE OOCITYKHUBaHHE

oOydJaronuxcs:

— TpeaocTaBisieT HH(OPMAITMOHHBIE PECYPChI HAa PA3IMYHBIX HOCUTEISX;

— Opra"u3yeTr o0ydyeHHe HaBbIKaM HE3aBHUCHUMOTO OMOJIMOTEHYHOTO MOJIH30BATEIIS U MOTPEOUTENS
nHpOpMAIMH, CONEHCTBYET MHTETPAllMM KOMILJICKCA 3HAHW, YMEHUH M HaBBIKOB paOOTHI C
KHUTOW ¥ HH(OpMaIue;

~ OKa3bplBaeT HMH()OPMALMOHHYIO MONJCPKKY B PEIICHUH 3a7ad, BO3HUKAIOUIMX B TMpOIECCEe
yueOHOI, caM000pa30BaTEIbHON U 1I0CYTOBOM JIeATEeILHOCTA 00YyJaronInXcs;

~ OpraHu3yeT MacCOBBIE MEPONPUSITHS, OPUEHTUPOBAHHBIE HA Pa3BUTHE OOIIECH M YUTATEIbCKOM
KYJIbTYPBI JTUYHOCTH;
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~ COJICUCTBYET IENAarori4ecKuM paOOTHHKAM B OpPraHHM3aIlMd 00pa30BaTENBLHOTO Ipolecca U
J0cyra 00y4aroumxcs.

2.3.3. OcymectBisger auddepeHIupoBaHHoe OUOINOTECYHO-UHPOPMAIIMOHHOE O00CITYyKUBaHHE

MeJarOrMIeCcKuX PabOTHUKOB:

~ BBIABIIICT WH(POPMAIMOHHBIE TOTPEOHOCTH U YIOBIIETBOPSICT 3amlpOChl, CBS3aHHBIE C
oOydeHrneM, BOCTUTaHUEM O0yUaroIInuXCsl;

~ COMEUCTBYeT MPO(eCcCCHOHATBLHOW KOMIETCHIIMM TIEAaroroB, IMOBBIIMICHUI0 KBaTU(UKAIIIH,
MIPOBEICHUIO aTTECTAIUH;

— OCYIIECTBJISIET TeKyilee nHopMupoBanue (IHU UHPOPMAIUHU, 0030Pbl HOBBIX MOCTYIUICHUH U
myOIuKaIui);

~ CIIOCOOCTBYET TIPOBEICHUIO 3aHATHH TIO0 (QOPMUPOBAHUIO HWHPOPMANUOHHOW KYJIBTYPHI
oOyJarmuxcs, SBiIsSeTcs 0a30i ISl MPOBEACHUS MPAKTHYCCKUX 3aHATHA 1O paboTe ¢
MH(OPMAIIMOHHBIMHU PECYPCAMHU.

2.3.4. OcymectBiusger auddepeHIupoBaHHOe OUOINOTECUHO-UHPOPMAIIMOHHOE OOCITYyKUBaHHE

poauTenei (3aKOHHBIX MPEICTABUTEIICH ) 00yUYarOIINXCs:

~ YIOBIETBOPSET 3alpoChl TMOJb30BaTelNe W HHPOPMUPYET O HOBBIX TMOCTYIUICHHSX B
OMOINOTEKY;

— KOHCYJIBTHPYET TI0 BOIIPOCAM OPTaHHW3AIlUU CEMEHHOTO YTCHHSI, 3HAKOMUT ¢ HH(POpMAIUeH Mo
BOCIIMTAHUIO JICTEH;

~ KOHCYJIBTUPYET I10 BOIPOCaM YUeOHBIX U3TaHUM TSI 00yUYaIOIUXCSl.

3. Opranuszanus A1eATeJIbHOCTH OHOJIHOTEeKH

3.1. OOmiee pYKOBOJCTBO JACSATEIBHOCTHIO OUOJMOTEKH OCYIIECTBISIET PYKOBOJIUTEIND
o0pa30BaTeIbHON OpraHU3aluu.

3.2. HemocpeacTBeHHOE PYKOBOJACTBO OMOTMOTEKON OCYIIECTBIISIET 3aBEAYIOUIUN OMOIHOTEKOM,
KOTOPBIN Ha3HA4aeTCsl pyKOBOJUTEIEM 00pa30BaTeIbHON OpraHU3allHH.

3.3. 3aBeayromuii OMOIMOTEKONM HECET OTBETCTBEHHOCTh B IpeJliejaXx CBOEM KOMIETEHIMH 3a
OpraHMU3alUIO U PE3YJbTaThl JEATEIBHOCTH OUOINOTEKH.

3.4. 3aenyroomuii OuOIMOTEKOW  pa3pabaTbiBaeT M MPEACTABISET  PYKOBOJIUTEIIO
00pa3oBaTeIbHON OpraHU3alui Ha YTBEPXKJICHUE CIeNYIOIINE JOKYMEHTHI:

~ TOJOXKEHHUE 0 OMONIMOTEeKe, MpaBuia MOJb30BaHUS OUOIHMOTEKOI;

~ TMOJIOXKEHHE O TUIATHBIX yclIyrax OuOInoTeKH;

~ TUTAHOBO-OTYETHYIO JOKYMEHTALIHUIO.

3.5. B coctaB OMOJIMOTEKH BXOIUT:

— a0OHEMEHT;

— YWTaJIbHBIN 341

~ OT/eN y4eOHHKOB;

~ otaen uHbopMaImoHHO-0ubInorpaduueckoi paboThl.

3.6. bubnmuoreuno-nHboOpMaIMOHHOE 00CTY)KUBAaHHUE OCYIIIECTBIISIETCS B COOTBETCTBUU C TJIaHAMU
paboThI OMOIMOTEKH U PEKUMOM PabOTHI 0OPa30BATEILHON OpraHU3AIHH.

3.7. bubnuoTteka BIpaBe MPEAOCTaBIATh IUIaTHbIE OUOIMOTEYHO-UH(DOPMAIIMOHHBIE YCIYTH,
MepeYeHb KOTOPBIX OMPEENSIETCs yCTABOM 00pa30BaTEIbHOM OpraHH3aIlHH.

3.8. Pexxum paboThl OMOTMOTEKH OMpPENeNIeTCs 3aBeAYIOMMM OHOIMOTEKONH C yYETOM peXnMa
paboTel 0Opa3oBaTenbHON opraHuzanuu. OJUH pa3 B MECSI MPEAyCMaTPUBACTCS CAHUTAPHBIH
JIeHb, B KOTOPBIN 00CTyKMBaHUE MOJIb30BaTeNIel HE TIPOU3BOIUTCS.



4. Y4yeTr noCTynJieH!sI M BLIOBITHA IOKYMEHTOB OHOJIHOTeYHOT0 (hoHIa

4.1. Ilpuem nOKyMeHTOB B (pOH[] OMOIMOTEKH BKIIOYAET CIAEAYIOLIME ONEpaLlUu:

~ CBEpKa MOCTYIUIEHUH C MEPBUYHBIM YYETHBIM JOKYMEHTOM (HAKJIaJHas, aKT), BKIIOYAIOIINM
CIIUCOK MOCTYIHBIINX JOKYMEHTOB;

~ COCTaBJCHHE TEPBUYHOTO YYETHOTO IOKYMEHTa Ui TOCTYIUICHWHA 0€3 CONMpOBOAMTEIHHON
JIOKYMEHTAlUH;

— peructpanus TOCTYNHMBIIMX JOKYMEHTOB B PETHCTpaX CyYMMAapHOTO, TpYIIOBOTO
n uHauBuayaneHoro ydera (I'OCT 7.0.93-2015 «buGnuoreunsiii ¢ona. Texnomorus
(bopMUPOBaHUSY).

4.2. Ilpy MOTOTHEHUH OCHOBHOTO OMOMMOTEYHOTrO (POH/Ia HEOOXOAMMO COOII0ATh TPEeOOBAHUS

®enepanbHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O npoTUBOAEUCTBHM SKCTPEMUCTCKOM

JESATSIBHOCTIY. JJOKyMEHTBI, BKIIOUCHHBIC B DeiepaibHbIA CITUCOK IKCTPEMHUCTCKUX MaTEPHUAJIOB

(mamnee - OCOM), OITyOJINKOBAHHBIN Ha opuIAIIBHOM caire MuHrocta

(http://minjust.ru/ru/extremist-materials), mproOpeTaTh 3anpeIieHo, MPHU BHISBICHUH UX B (POHJIE —

M3BIMATh U3 JOCTYTIA.

4.3. Yyet u 00paboTKa JOKYyMEHTOB OMOIUOTEYHOTO (hOHIA.

4.3.1. Yuer u o0paboTka JOKYMEHTOB OCHOBHOTO (DOHIA OCYIIECTBISETCS WHIUBUIYATbHBIM

croco6oM. CBeIeHHs O TIOCTYIHBIINX MEYATHBIX JTOKYMEHTaX BHOCATCSA B «KHUTY cymMMapHOTO

ydeTa JJOKyMEHTOB OCHOBHOTO (hOHJIa.

[TocTynmuBIIUM ~ TOKyMEHTaM MPHCBAaUBAIOT HHAWBHIYAJIbHBIH PETHCTPAIMOHHBIA  HOMED

(MHBEHTApHBII HOMEp WM WHOW 3HAK, NMPUHATHIH B KayeCTBE PETUCTPALMOHHOTO HOMEpA,

CUCTEMHBI HOMED IS SJICKTPOHHBIX JOKYMEHTOB) U MU(Dp XpaHEHUS.

Peructpanmonnsie HoOMepa u MMHUQGPHl OTMEYAIOT B PETUCTPAX WHANBUAYAIBHOTO YydeTa

JIOKYyMEHTOB — WHBEHTApPHOW KHUTE, KaApTOTEKE PErHCTpaIli Ta3eT, KypPHAJIOB, y4eTHOU 0Oaze

JTAaHHBIX.

Bce »oak3eMmuisapel TPUHATBHIX WM3JaHUNA IITeMiienorTcs. llreMrens ¢ HauMeHOBaHUEM

00pa30BaTEIbHON OPTaHU3AINH JJOJIKEH OBITH IPSIMOYTOIBHON (POPMBI, pa3MEPOM He OOJIBIIIE YeM

1,5 x4 cm.

[Itemmniens cTaBUTCS HA 000POTE TUTYJIBLHOTO JIUCTA (IPH OTCYTCTBHHM TUTYJIBHOTO JINCTa — Ha

MEpBOM CTpaHUIIE TEKCTa MO/JI 3arjiaBueM), Ha 17-i cTpaHule Mo TEKCTOM B JIEBOM HUKHEM YTITy

1 Ha 000poTe KaXI0To MpriiokeHus. Ha Oporrtopax u skypHaliax MITeMIIeTh CTABUTCS TOJIBKO Ha

00JIOKKE MITH Ha TIEPBON CTPAHUIIE TEKCTa.

CoctaB ocHOBHOTO PoHIa GUKCUPYETCS B KAPTOUHOM aJi(DaBUTHOM KaTaJloTe, B JJICKTPOHHOMU 0aze

JTAHHBIX OMOJIHOTEKH.

43.2. VYuer m o00paboTka crenuanu3upoBaHHoro ¢ouga. Crnenuanu3upoBaHHbBI  (HOHA

YUHUTHIBACTCS U XPAHUTCSI OTJICTILHO OT OCHOBHOTO OMOIroTeuHoro Goua.

Yd4er IOKYMEHTOB CIEIHATU3UPOBAHHOTO (OHIA, KaK MHOTO3K3EMIUISIPHON JHUTEpaTypHl,

OCYIIECTBIIIETCS TPYIIOBBIM CITIOCOOOM U OTpakaercsi B «KHUTE CyMMapHOTO ydera y4eOHOro

(dboHIa» U B KAPTOTEKE PETHCTPAIMOHHBIX KapTOYCK.

Ha kaxxmoe HamMeHOBaHHE JIOKYMEHTOB CICIHAIM3UPOBAHHOTO (OHIA 3aBOJUTCS OT/CIbHAsS

yueTHass kaprouka. Kaprouku c OubnmorpaduueckuM ONMUCAHHEM U3JaHUA y4eOHHMKOB

PaACCTaBIISIFOTCS. B YYETHYIO KapTOTEKY IO KJaccam, a BHYTPH KIIACCOB — MO andaButy pamuimii

aBTOPOB WJIU 3arjaBuid. [{Jist KOHTPOJIS 32 COXPAHHOCTBIO YUETHBIX KAPTOYCK OHU PETHCTPUPYIOTCS

B «KypHaiye perucrTpanuu y4eTHbIX KapTOUEK YIeOHUKOBY.

Texuuueckas 00paboTKa TOKyMEHTOB MPEAYCMATPUBAET CIEIYIOIINE OTIEPAIIHH:

— MPOCTaBJIEHWE Ha KaXJAOM JIOKyMEHTe IITemrenss OuOiIMOoTeKH B COOTBETCTBHUU
¢ MyHKTOM 4.3.1 HACTOSIIEro NOJI0KEHUS;



~ W3TOTOBJIGHWE W TMPHUKPEIUICHHE K JOKYMEHTy macmopra ydeOHmka. Ilacmopr yueOHUMKa
HpUKIEUBAETCs Ha MOCeIHEH cTpaHule yueOHMKA. 3aMoIHAETCs IPU BblJIaue YUTATEINIO.

VYder cnenuanu3MpoBaHHOro  (OHIA  IMpelycMaTpUBaeT  OTPaKEHHE  €ro  cocraBa

B CIPaBOYHO-OMOIMOrpaduyeckoM anmnapare OWOIMOTEKH, B TOM 4YHCIE B 3JIEKTPOHHOW 0ase

JAHHBIX.

4.4. BoIObITHE TOKYMEHTOB OHOIHOTEYHOTO (hOHA.

4.4.1. IlpuumnHbl, 10 KOTOPHIM JOKYMEHT MOKET ObITh BBIBEICH U3 COCTaBa OMOIMOTEYHOTO (POHA,

BKJIIOYAIOT B TOM YHUCJIE BETXOCTb, AECPEKTHOCTb, YCTAPEIOCTh IO COAEPKAHHUIO, YTpary.

HckiroueHne qokyMeHTa u3 6u0iaroTedHoro ¢poHaa NpoBOIUTCS HA OCHOBAaHUM aHAJIM3a COCTaBa

6ubnroTeyHoro (hoHAa U pe3ysIbTaTOB €r0 IPOBEPKH.

4.4.2. Ilox BETXOCTBIO [OKYMEHTa IIOHUMAIOT pPE3YJIbTaT €CTECTBEHHOIO CTapEHUs WIH

(u3MUECcKOro N3HOCAa TOKYMEHTA.

4.4.3. Tlon nedeKTHOCTbIO JOKYMEHTa IIOHMMAlOT YacTHUYHYI0O WM TOJHYIO yTpaTy

AKCIUTyaTallMOHHBIX KaYeCTB JOKYMEHTA B PE3yJbTaTe BHEIIHETO BO3ACHCTBUS.

4.4.4. Tlom ycTapelnoCcTbl0O MO COJACPKAHUIO IMOHHUMAIOT MOTEPI0 AKTYaJbHOCTH TEMATHKH,

MOJITBEPKIAAEMYIO OTCYTCTBUEM crpoca qUTaTeNEeH, HEBOCTPEOOBAaHHOCTHIO B

nepepacnpeieeHuy U peaan3alyi.

4.4.5. Ilox yrpatoil TOKyMeHTa MOHUMAIOT €ro OTCYTCTBUE B (DOHAE OMOIMOTEKU MO MPUUMHAM

MOTEepHU, XWILEHUS, OEACTBUI CTUXUWHOIO, TEXHOIE€HHOTO (B TOM YHCJIE XaKepCKOW aTaku

U HEBOCCTAHOBUMOTO c0OS 3JIEKTPOHHOTO OOOpYZOBaHUS) WM COLHMAJIBHOTO Xapakrepa,

10 HEYCTAHOBJICHHOW IPUYNHE.

4.4.6. [Iporecc CKITIOYEHUS TOKYMEHTOB U3 (oHAa OMOIMOTEKH OCYIIECTBISIETCSI B COOTBETCTBUU

c [lopsakom ydera TOKYMEHTOB, BXOJSIIMX B COCTaB OMOIMOTEYHOTO (POHAA, YTBEPIKIEHHBIM

npukazoM MunkyabTypsl oT 08.10.2012 Ne 1077.

4.4.7. BbiObITHE TOKYMEHTOB OMOIMOTEYHOrO (POHIA MPOU3ZBOJUTCS B PE3YNbTATE WX CHUCAHUS

KOMUCCHEH, CO3/IaHHON pyKOBOAMUTENIEM 00pa30BaTEIbHON OpraHU3aluu.

4.4.8. VYTwimzanus CHUCAHHBIX JIOKYMEHTOB OuOmmuoTeyHoro (oHga MPOU3BOIUTCS

B COOTBETCTBHH C 3aKOHOATEILCTBOM PD.

5. IIpoBepka 10KyMeHTOB OU0JIMOTEYHOT0 (poHaa

5.1. IInanoBasi mpoBepka JOKYMEHTOB OUOIMOTEYHOro (hOHAA MPOBOJUTCS C NEPUOAUYHOCTHIO

OJIMH pa3 B TATh JIET Ha OCHOBAHMM TpaduKa TPOBEPKHU, YTBEPKICHHOTO 3aBEAYHOIINM

OMOIMOTEKOH.

5.2. BHenianoBas npoBepka JOKYMEHTOB OMOJIMOTEUHOTO (hOHAA MPOU3BOIUTCS B 00s13aTEIHLHOM

MOpAJIKE:

~ TIPH BBISIBJICHUH (DAKTOB XUIICHHUS, 3IOYIOTPEOICHUS WK ITOPYU JOKYMEHTOB;

~ B ClIy4ae CTUXUHHOTO O€JCTBUsI, MOXKapa WU APYTUX UPE3BBIUAMHBIX CUTYyaIlUi, BEI3BAaHHBIX
IKCTPEMAaJIbHBIMU YCIIOBUSIMU;

— TpU peopraHU3aluy WU JIUKBUIAINK 00pa30BaTeIbHONW OpraHU3allH.

5.3. [TIlpomepka ¢doHAa Ha TNpeaMET HAIWYUMSI B HEM JIOKYMEHTOB, BKIIOUEHHBIX B

OCOM, npoBOAUTCS:

~ TIPU MOCTYIUIEHUU HOBBIX JJOKYMEHTOB B (DOH/I;

— CHCTEeMaTHUYECKH (HE peke OJHOro pasza B Tpu Mecsia) nmyreM cBepku ®COM co crpaBoyHO-
oubnuorpaduyeckum anmaparoM GpoHaa OUOIHMOTEKH.

5.4.Tlo utoram mpoBepKH 3aBEYIONINI OMOIMOTEKON COCTABISET aKT, MOAMUCHIBAET U XPAHUT €ro

B OMOMOTEKE B TEUEHUE CPOKA, yCTAHOBICHHOTO HOMEHKIIATYPOii Aes. Eciu kakue-To TOKyMEHTHI

OTCYTCTBYIOT 10 HEYCTaHOBJICHHOW MPUUYMHE, TO K aKTy MPHUKIIAJIBIBAETCS UX CIIUCOK, B KOTOPOM



(bUKCHUPYIOTCS CBEIEHUS O KOJUYECTBE JOKYMEHTOB OuOimoreyHoro ¢GoHIA B HATUYHU
¥ KOJIMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM UHMCJIE 110 HEYCTAHOBJICHHOM MpuunHe. B akTe
TaK)K€ YKa3bIBAIOTCSI HOMEP U J]aTa aKTa MpeblAyIIel MPOBEPKH.

[Ipu BEIsBIEHNHN B TIpolecce MPoBepKH (HOHIA OTCYTCTBYIOMIMX JTOKYMEHTOB M HEBO3MOXKHOCTHU
YCTaHOBJIGHWS BHHOBHBIX JIUI] YOBITKM TIO HEIOCTadaM CIHCHIBAIOTCS B COOTBETCTBHH
C IECTBYIOLIUM 3aKOHOAATEIHLCTBOM.

5.5. lnst mpoBepku Oubamoreunoro ¢poHaa 00pa3oBaTEIbHON OpraHU3aluy Ha IPEAMET HATUUUS
B HEM JOKYMEHTOB, BKJIIOUueHHbIXx B ®COM, B 00pa3oBaTelbHOM OpraHU3alllU CO3/1aeTCs
cnenmanibHas Komuccus mo cBepke Oubnuoteunoro ¢ouna ¢ DenepalbHBIM  CIIHCKOM
OKCTPEMHUCTCKUX MAaTepUajoB, BBIABICHUIO, H3BATUIO W YHUYTOKECHHIO HKCTPEMHUCTCKUX
MatepuanoB (mamee — Komuccuss 1Mo mpoBepKe SKCTPEMUCTCKUX MAaTEpHANOB), KOTOpas
CUCTEMAaTHUYECKH (HE pe’Ke OJHOIr0 pas3a B TPU MECAIA) OCYLIECTBISET MPOBEPKY OUOIMOTEUHOTO
dbonma o6pa3oBaTeNbHON OpraHU3alliy Ha MPEIMET HAIUYUS B HEM JOKYMEHTOB, BKIIOYCHHBIX B
OCOM, nytem ceepku DCOM co cripaBouHO-OubIHOTrpaduuecKkuM ammaparom (HoHa.

[Ipyn BbIsIBIEHUM JOKyMeHTa, BKIouyeHHOro B ®COM, Ha srame KomIulekToBaHMs (poHIa
YKa3aHHBIA JOKYMEHT HE MOJIEKHUT BKIIOYCHHUIO B OMONMMOTEUYHBIH (POHJ 00pa3oBaTeNbHOM
OpraHH3aIuu.

B cnyuae BeIsBIEHUs AOKyMeHTa, BKiIodeHHOTO B ®COM m yxe Haxoxsmerocs B (onue
O61banMoTekn 00pa3zoBaTENbHON OpPraHU3ally, TOKYMEHT UCKII0YaeTcs u3 oubanoreyHoro ¢poHaa
Y TIOJIJIC)KUT YHUUTOKECHHIO.

6. Ilopsinok nosib30BaHusE OMOJIMOTEKOM

6.1. 3anuce oOydaromuxcsi o0pa3oBaTENbHON OpraHW3alid B OMOIMOTEKY MPOU3BOAMUTCS IO
CIIMCOYHOMY COCTaBY Kjlacca B UHJIUBHUAYaJbHOM MOPSIKE, eIarornueCKuX U MHBIX paOOTHUKOB
00pa3oBaTeIbHOM OpraHU3aIlui, POAUTENeH (MHBIX 3aKOHHBIX TIPEACTaBUTENICH) 00yJaromuxcs —
no mnacnopty. Ilepeperucrpanusi moib30BaTeneli OUOMMOTEKH TPOU3BOAMUTCS E€XKETOJHO.
6.2. JIokyMeHTOM, MOJITBEPKIAIOIIUM MTPABO MOJIH30BaHUS OUOTUOTEKOH, SIBIISICTCS YATATEIIbCKUN
dbopmynsap. Yurtarensckuii popmynsp GukcupyeT aaTy BbIIAYM MOJB30BATENIO JOKYMEHTOB M3
dbonma GUOIMOTEKH U X BO3BpAIeHUS B OMOIUOTEKY.

6.3. ITopsok mob30BaHUSI A00OHEMEHTOM:

6.3.1. [lonp30BaTeny UMEIOT MPaABO MOJYUYUTh HA JOM U3 MHOTOTOMHBIX M3aHUIN HE OoJiee ABYX
JIOKYMEHTOB OJTHOBPEMEHHO.

6.3.2. MakcuMasnbHble CPOKH MOJIb30BaHUS JOKYMEHTAMM:

~ y4eOHUKH, yueOHbIe TOCOOUs — yueOHBIN TOI;

~ HAYYHO-TIOMYJSipHAsi, TO3HABaTEIbHAs, Xy/I0KECTBEHHAS JINTEpaTypa — OJUH MECHIII,

— MEepUOJUYECKUE U3aHUs, U3aHHS OBBIIIEHHOTO cpoca — 15 gHel.

6.3.3. Ilonp30oBaTenu MOTYT NPOJUIUTH CPOK MOJIB30BAHUS TOKYMEHTAMHU, €CJIH HA HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTHX MOJIH30BATEIICH.

6.4. ITopsiiok MOAB30BaHUS YUTATBHBIM 3aJI0M.

6.4.1. JlokyMeHTHI, TpeTHa3HAYCHHBIE JIJIs1 PA0OTHI B YUTAIILHOM 3aJie, Ha JJOM HE BBIIAFOTCSI.
6.4.2. DOHUUKIONEAUU, COPABOYHUKHU, PEIAKHE, LIEHHbIE W HMEINIMECS B €IMHCTBEHHOM
IK3EMIUISIPE JOKYMEHTHI BBIIAFOTCS TOJIBKO JJI1 pa0OTHI B YUTAJIBLHOM 3aJie.

7. IIpaBa u 00s13aHHOCTH OUOJIHOTEKH

7.1. PaboTHUKM OMOIMOTEKN UMEIOT IIPABO:



CaMOCTOSITEIBHO BHIOMpATh (OPMBI, CPEACTBA M METOABl OMOIMOTEUHO-HH(POPMAITMOHHOTO
o0cIy)KHBaHUS 00Pa30BaTEILHOTO U BOCIIUTATEIIBHOTO MPOI[ECCOB B COOTBETCTBUH C IEIISIMU U
3a/1auaMHy, yKa3aHHBIMHU B yCTaBe 00pa3oBaTeIbHOM OpPTaHU3aIlUU 1 TTOJIOKEHUU O OUOITHNOTEKE;
MPOBOJUTh B YCTAaHOBJIICHHOM TIOpsANKe (aKyIbTaTHBHBIC 3aHATHUS, YPOKA H KPYKKH
O010IMOTEYHO-0MOIMOrpaduEeCKX 3HAHUN 1 HTHPOPMALTMOHHON KYJIbTYPbI;

OTIpeIeTISATh UCTOYHUKH KOMIUICKTOBAHHS HH()OPMAIIMOHHBIX PECYPCOB;

M3BIMAaTh U PEANIM30BBIBATH JOKYMEHTHI U3 ()OHAOB B COOTBETCTBUM C MHCTPYKLUEH MO yUETy
O6ubnuoreyHoro GhoHaa;

y4acTBOBaTh B YIPaBJICHUU 0Opa30BaTEIIPHOM OpraHW3alMk B TOPSJKE, OINpeaeIsieMoM
yCTaBOM;

y4acTBOBaTh B COOTBETCTBHUH C 3aKOHOAATEIHCTBOM PD B paboTe OMOIMOTEUHBIX acCOIUALIMMA
WJIM COIO30B.

7.2. PaboTHHUKM OMOIUOTEK OOSA3aHBL;

o0ecrevynTh MOJIb30BATENSIM BO3MOKHOCTH pPabOThl ¢ HWH(GOPMALMOHHBIMU pecypcaMu
OMOIHOTEKH;

nH(OPMHUPOBATH MOJIB30BATENEH O BUIaX MPEJOCTABIISIEMbIX OUOINOTEKOM YCIYT;
OCYIIECTBJIATh TUJIAHOBbIE M BHEIUIAHOBBIE MPOBEPKU OHOIMOTEUHOTO (OHAA, PEryasipHO
OCYIIECTBIIATH MPOBEPKY OMOIMOTEUHOTO (hOHIAa 00pa30BaTEIbHONW OpraHu3alliid Ha MPEAMET
HAJINYXS B HEM JIOKYMEHTOB, BKJIFOUEHHBIX B DCOM;

o0ecreynTh HAYYHYI0 OpraHu3aiuio GOHI0B U KaTaJoroB;

(dbopmupoBaTh (HOHABI B COOTBETCTBUHU C YTBEPKIACHHBIMU (heiepaIbHbIMU EPEUHAMU YUEOHBIX
W3/1aHUH, OCHOBHBIMHM OOpa30BaTEIbHBIMU NpPOrpaMMaMH 00pa30BaTENbHON OpraHu3alui,
MHTepecamMu, NOTPeOHOCTSAMHU U 3aIIPOCAMH BCEX KaTETOPHil MOJIb30BaTENCH;
COBEpIICHCTBOBaTh MH(POPMAIIMOHHO-OMOIMoTpadudeckoe u OMOIMOTEYHOE OOCITY)KUBAaHUE
M0JIb30BaTeIICH;

oOecreynBaTh COXPAaHHOCTh MCIMOJIb30BaHUSI HOCHUTENEH MH(POpPMALMU, UX CUCTEMAaTH3aLUIO,
pa3MelIECHUE U XPaHEHMUE;

oOecreynBaTh PeKUM pabOTHl B COOTBETCTBUU C MOTPEOHOCTSAMU MOJIb30BaTeNIeld U paboTON
o0pa3oBaTeIbHON OpraHU3alllu;

OTYUTHIBATHCSI B YCTAaHOBJICHHOM TIOpsAKE Tepell pPYKOBOAWUTENEM 00pa3oBaTeIbHOU
OpraHH3aLuu.

8. [IpaBa u 00513aHHOCTH NOJIb30BaTeJ el 0U0JINOTeKH

8.1. ITonb3oBaTenn OUOINOTEKU UMEIOT TIPaBO:

MoJlyyaTh TIOJIHYHO HHGOpMAIMI0O O cocTaBe OubnuoreyHoro ¢oHaa, WHGOPMAITMOHHBIX
pecypcax U mpeaoCTaBIsIeMbIX OMOIMOTEKON yCIyrax;

MOJIb30BATHCSI CIIPABOYHO-OMOIMOTrpaduuecKuM annapaToM OHOIHOTEKY;

MOJTy4aTh KOHCYJBTAIIHOHHYIO TOMOIIIb B MTOMCKE U BEIOOPE UCTOYHUKOB WH(POPMAITHIH;
MOJTy4aTh BO BpEMEHHOE T0JIh30BaHNE HA A0OHEMEHTE U B YUTATLHOM 3aJie TIeYaTHbIC U3IaHMU S,
ayJIMOBHU3YyalbHbIC JOKYMEHTHI U IPyTrUe UCTOUHUKN MHPOPMAIIHNH;

MPOJIEBATH CPOK MOJIB30BAHUS JOKYMEHTAMU;

MoJIydyaTh TeMaTuyeckue, (pakrorpapuueckue, yrouHsomue u oudmuorpapuiyeckue CrpaBKu
Ha ocHOBe (hoH/Ia OMOIHOTEKH;

MoJyyaTh KOHCYJBTAIMOHHYIO TOMOIIs B pabore ¢ wuHbOpManuedl MpH MOJIb30BaAHUH
3JIEKTPOHHBIM U MHBIM 000PYI0OBaHUEM;

Y4acTBOBATh B MEPONPHUATHUAX, TPOBOJAUMBIX OMOITHOTEKOM.

8.2. I[Momp3oBarenn OMOIMOTEKHA O0SA3aHBI;



co0IIO1aTh MPaBUIIA MTOJIB30BAHUS OUOINOTEKOM;

OepexHO OTHOCUTHCS K IPOM3BEICHUSIM MeuaT (He BHIPBIBATh, HE 3arn0aTh CTPAHUII, HE JIeNaTh
B KHUTaxX TMOJYEPKUBAHUN, TOMETOK), HHBIM JOKYMEHTaM Ha pAa3JIMYHBIX HOCUTENSX,
000py10BaHNIO, THBEHTAPIO;

MOJICPKUBATD TOPAIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTyNEe OHOIUOTEKH,
PacIoJIOKEeHUS KapTOYeK B KaTajorax U KapToTekax;

MOJTb30BATHCS IEHHBIMH U CIIPABOYHBIMU JOKYMEHTAMH TOJIBKO B IIOMEIIEHUN OMOINOTEKH;
yOenuThCs TpH TOJNYyYeHHWH JOKYMEHTOB B OTCYTCTBUMHU Je(EKTOB, a MpH OOHAPYKEHHUH
IpOoUH(POPMHUPOBATH 00 3TOM paboTHHMKA OMOIMOTEeKkH. OTBETCTBEHHOCTh 3a OOHApY)KCHHBIC
nedeKThl B CIaBa€MbIX IOKYMEHTaX HeCeT MOCIeHH MOoIb30BaTENb;

PacCIHCHIBaTHCA B YUTATEITHCKOM (POPMYIISIpE 3a KaXKIbI MOTYYSHHBIN JOKYMEHT (MCKITIOYCHHE:
oOyuaromuecs 1-4-x KiaccoB);

BO3BpalIaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKH;

3aMEHSATh TOKYMEHTHI OMOJIHOTEKH B CIydae WX yTpaThl MM TIOPYHA UM PAaBHOLIEHHBIMU JIHOO
KOMIIEHCUPOBATH yIIepO B pa3Mepe, yCTaHOBIEHHOM IpaBUiIaMH MOJIb30BaHUs OMOINOTEKOM;
MOJIHOCTBIO PACCUUTATHCA C OMOIMOTEKOM MO MCTEYEHMHM CpokKa OOydeHus Wi paboThl
B 00111€00pa30BaTEILHOM YUPEKICHUU.
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